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Introduction

The RFU is committed to ensuring that all children enjoy rugby union in a safe and enjoyable environment.
The RFU requires any individual engaged in a Regulated Activity to undertake a Disclosure & Barring Service
(DBS) check through their club in order to work with children or vulnerable adults in accordance with

the RFURegulation21 (PDF 44kB).

Whatare DBS checks?

ADBS check (Disclosure and Barring Service check, formerly known as a CRB check) searches your details
againstcriminalrecordsand othersources, including the Police National Computer. Thecheck mayreveal
convictions, cautions, reprimands and warnings.

Both you and Eton Manor RFC will see the results of your search.

The DBS check will either confirm that you don’t have a criminal record, or it will list any relevant
convictions, cautions, reprimands, warnings and, if applicable, whether you have been barred from
working with vulnerable groups. The police can also include non-conviction information, for example
fixed penalties, thatmay berelevant.

A DBS check uses a range of different information sources, including the records of:
> thePolice National Computer (PNC)and otherdatasources

> the Independent Safeguarding Authority

The benefits of having a DBS check

DBS checks for Eton Manor Coaches and Officials enhance the protection of children and vulnerable
adults at Eton Manor RFC and provides greater confidence to parents/guardians of potential new
players/members to the club, and that it is a safe space for them and their children.

There is no cost involved for having a DBS check carried out as all our coaches are volunteers.
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Forml

Personal checklist/details

This form contains all the questions you will be required to answer when completing the DBS check and application.
Please complete the form and bring it along to your meeting with one of the Club’s DBS officers. please make sure you
complete this form and have the ID documents you are going to use to hand before starting the online form. This form is for
your own personal use to assist in the application process. It ensures that you have the correct/accurate answers to
support the application. Please continue a separate sheet if necessary.

Personal details

National Insurance NUMbEr........ccovvviviiiiiiiiiiiiiieeeees Phone/mobile NUMDBErS......c.vooiiiriieee ettt

Place of birth (town/county as on birth certificate).........cccccvvveveeerieencrerccieeenen. Date of birth.......cccoceevveeiiiiiiiciceiees

Address history (you need to provide a 5-year continuous address history — everywhere you have lived in the
last 5 years including addresses if you have lived outside the UK.)

Currentaddressdetails (INCl. POSTCOTE) ..oc.uiiiiieiiiie et e s e e e et e e e et e e e s bt e e e e ssbeeeessaaeesstseeeansaeeeessaeeesnsaeeaans

Date moved in(MM/YYYY) .o

NAME USE.eiiriiiriiitieeitie it etreeetee et e sreeeteeeebeesbeesbreesbeeeabeesabeesbeeenbeeesreens From (YYYY).ooorioroiieeiieenns To (YYYY) i,
NAME USE..iiviiiriieiieeitie it ereeeteecreesreeeteeeebeesbeestreesbeeebeesabeesbeeenbeessreens From (YYYY).ooorioriiieeinieenns To (YYYY) v,
NAME USE..iiriiiriieiieeitie it e ettt eeteeeteesreeeteeenbeesbeesbreesbeeeabeesabeesbeeebeesareens From (YYYY).ooorooriiiieiiieenns To (YYYY) i,
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Form?2

Evidence of Identity — have your ID documents to hand before completing your
application

When completing your DBS check, there will be a need to input details of the documents you are going to produce to verify
your ID. You will need to bring along your ID documents, to one of the Club’s DBS Officers for them to verify, and complete
their part of the DBS application to the Disclosure Services.

IMPORTANT.

Only the ID documents below are acceptable for the DBS check. Photocopies or print-outs are not acceptable. Only original
copies should be used. You will need to provide either:

> Route One:
One document from group 1 and another two documents from groups 1, 2a or 2b, one of which mustverify your
currentaddress (3 documentsin total),

or
> Route Two (if you can’t provide any documents from group 1):

One document from group 2a andanother two documents from groups 2a or 2b, one of which must verify your
current address (3 documents in total).

Group 1 Documents - Primary Trusted Identity Credentials

> Current Valid Passport (any nationality)
>  Biometric Residence Permit (UK)

>  Current UKPhoto Driving License (full or provisional - UK, ChannelIslands or Isle of Man. Only valid if presented with the
paper counterpartlicense, exceptJersey)

>  Original Birth Certificate (UKand Channellslands, issued atthe time of birth)

Group 2a Documents - Trusted Government/State Issued Documents

>  CurrentUKDrivingLicence(oldstyle paperversion)

>  Current Non-UK Photo Driving License (valid for up to 12 months from the date of entrance to the UK)

>  BirthCertificate (UKand Channellslands,issued afterthetime ofbirthbythe General Register Office/relevant authority)
> Marriage Certificate/Civil Partnership Certificate (UK and Channel Islands)

> AdoptionCertificate(UKandChannellslands)

> HMForcesIDCard(UK)

>  Firearms License (UK and Channel Islands)

Group 2b Documents - Financial/Social History Documents

> Mortgage Statement issued within the last 12 months (UK or EEA. Non-EEA statements not accepted)
>  Bank/Building Society Statement less than 3 months old (UK or EEA. Non-EEA statements not accepted)
> Bank/BuildingSociety AccountOpening Confirmation Letter (UK)
(continued on next page)
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Group 2b Documents (continued)

V V V V V V V V

Credit Card Statement less than 3 months old (UK or EEA. Non-EEA statements not accepted)
Financial Statement issued within the last 12 months (UK, e.g. pension, endowment, ISA)

P45/P60 Statement issued within the last 12 months (UK and Channel Islands)

Council Tax Statement issued within the last 12 months (UK and Channel Islands)

Work Permit/Visa issued within the last 12 months (UK. UK Residence Permit valid up to expiry date)
Utility Bill less than 3 months old (UK - not mobile telephone bill)

Benefit Statement less than 3 months old (e.g. Child Benefit, Pension)

A document from Central/Local Government/Government Agency/Local Authority giving entitlement less
than 3 monthsold (UKand Channellslands, e.g. from the DWP, Employment Service, Customs and
Revenue, Job Centre)

EUNationalIDCard
Cardscarryingthe PASSaccreditationlogo (UKand Channellslands)

Letter of sponsorship from future employment provider (Non-UK or non-EEA only - valid only for
applicants residing outside of the UK at time of application)

Letter from head teacher or college principal (16-19 year olds in full-time education only)

The DBS will not accept documents printed from the internet or photocopies.

If you any queries about your ID documents or about your DBS check in general, please contact Eton Manor DBS Team by
email. membership@etonmanor.net.



